
Literacy  

Writing task Y3 

Scenario: Imagine if this was happening to you… 

Your busy local park, with swings, slides, trees to climb and even a beautiful 

flower garden, is going to be knocked down! Demolished! The council plans to 

replace the park with a shopping centre. There will be fast food restaurants 

inside, some clothes shops and a supermarket.  

There are no other parks within walking distance and your garden is only small. 

Some of your friends live in flats and have no garden at all. If the plan goes 

ahead, you and your friends will have nowhere to play after school.  

 

 

Your task: Write a letter to the council to persuade them to NOT build the 

shopping centre! Can you save the park?  

 

Persuade – To change someone’s mind and maybe get them to do something or 

not do something.  

Example: Jack persuaded his brother to help him tidy their bedroom.   

 

 

 

 

 

 

 

 



Task 1     Start by planning your letter.  

Think of 3 reasons why you disagree with the park being replaced with a 

shopping centre? 

Ideas: (Or think of your own) 

- Children need excercise and a park encourages children to run around 

with their friends.  

- People living in the nearby flats without a garden will no longer have a 

place to sit and enjoy being outside.  

- Children won’t have a safe place to play and socialise. They might start 

playing on the roads or on the street which could be dangerous.  

- Meadowhall is very close. Do we really need another shopping centre?  

Reason 1 Reason 2 Reason 3 

 

 

 

 

 

  

 

Task 2 – How will you write your letter? 

Now that you’ve come up with 3 reasons, how will you turn these ideas into a 

letter? Look at the example below. Look carefully at the language used. How 

does the letter start? How does it end? Can you see any paragraphs? Can you 

spot the introduction?  

 

Dear Sheffield City Council,  

I am writing this letter to complain about our local park being demolished 

and replaced by a shopping centre. I am very upset for a number of reasons 

and I hope after reading this letter, you might reconsider.  

Firstly, I must inform you that there is a block of flats nearby where many 

families live. Unfortunately, they have no garden of their own and without 

a park, they won’t have a place to relax and sit outside. Not being able to 

go outside as much may affect their mental health which is very 

important! 



Secondly, children need excersize to be healthy. They need space to run 

around and play with their friends! Without a park, children will have limited 

amount of space to play and will miss being able to use the swings and 

other equipment. A park encourages children to excerside through play. 

Surely you can see my point? 

Finally, I would like to discuss how ridiculous it would be to open a shopping 

centre so close to Meadowhall. We don’t need another shopping centre. I feel 

it is more important for children to have a place to play rather than a place 

to shop and buy unhealthy fast food.  

I look forward to hearing back from you and advise you to please reconsider. 

Yours sincerely,  

Archie Green 

 

Now look again at the same letter. Use the key to help you understand the layout of the 

letter.  

Key 

Who the letter is for  

Introduction (why are you sending the letter?)  

1st paragraph (first reason)  

2nd paragraph (second reason)  

3rd paragraph (third reason)   

Closing sentence  

Who the letter is from  

 

Dear Sheffield City Council,  

I am writing this letter to complain about our local park being demolished 

and replaced by a shopping centre. I am very upset for a number of reasons 

and I hope after reading this letter, you might reconsider.  

Firstly, I must inform you that there is a block of flats nearby where many 

families live. Unfortunately, they have no garden of their own and without 

a park, they won’t have a place to relax and sit outside. Not being able to 



go outside as much may affect their mental health which is very 

important! 

Secondly, children need excersize to be healthy. They need space to run 

around and play with their friends! Without a park, children will have limited 

amount of space to play and will miss being able to use the swings and 

other equipment. A park encourages children to excerside through play. 

Surely you can see my point? 

Finally, I would like to discuss how ridiculous it would be to open a shopping 

centre so close to Meadowhall. We don’t need another shopping centre. I feel 

it is more important for children to have a place to play rather than a place 

to shop and buy unhealthy fast food.  

I look forward to hearing back from you and advise you to please reconsider. 

Yours sincerely,  

Archie Green 

 

 

Task 3 – Write your letter to the council.  

Top tips: 

- Start your letter with ‘Dear Sheffield City Council.’ 

- Write an introduction to explain why you are writing the letter. 

- Write 3 separate paragraphs for each reason. 

- Write a losing sentence to end your letter. 

- Finish your letter with ‘Yours sincerely’ and your name. 

- Look at the layout of the example letter to help you. 

- Remember that you are writing a formal letter so think carefully about the 

language you use. No slang.  

- Finally, check your writing for capital letters and punctuation.  

 

 

 

 

 

Use ‘yours sincerely’ when you 

don’t know the person who you 

are sending it to very well. This 

is a formal letter. 



Word mat 

  

 


