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Limpsfield Junior School Safeguarding Policy 

2018/2019 
This policy is our approach towards Safeguarding at Limpsfield Junior School. The school also 
adopts the policies and procedures produced by the Sheffield Safeguarding Board that have been 
approved by Ofsted and available upon request. The Local Authority is responsible for ensuring 
that they are accurate and updated annually and the school is responsible for ensuring that it has 
the most recent versions of these documents.  

In writing this policy reference has been made to the Department for Education’s advice and 
statutory documents. In particular: 

Keeping children safe in education. Statutory guidance for schools and colleges  2018 

Working together to safeguard children. A guide to inter-agency working to safeguard and 
promote the welfare of children 2018 

Information Sharing: Advice for practitioners providing Safeguarding Services to Children, Young 
People, Parents and Carers’ 

As defined in ‘Keeping Children Safe in Education’ we recognise that safeguarding and promoting the 
welfare of children is: 

• Protecting children from maltreatment 
• Preventing impairment of children’s health or development 
• Ensuring that children grow up in circumstances consistent with the provision of safe and 

effective care 
• Taking action to enable all children to have the best outcomes 

Aims and School Commitment 

In order to achieve our school aim of each child having the opportunity to reach his or her full 
potential, it is essential that we ensure that every pupil has a right to protection from abuse of any 
kind. 

 This policy will also be supported by the relevant parts of the Anti-Bullying, Behaviour and Inclusion, 
SEND, Equality, E-Safety, PSHE and Health and Safety Policies. 
 
Our school will: 

• Take all allegations seriously and respond to them quickly and confidentially in line with 
school procedures, guidance from the Sheffield Safeguarding Board and national guidance. 

• Recognise that all staff have a duty to report any suspicions or allegations that any child may 
be suffering, or at risk of suffering, significant harm or abuse. 
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• Ensure and maintain an ethos where children feel secure and are encouraged to express 
their feelings and are listened to.  

• Include PHSE, SMSC and MBV in our curriculum with the aim to equip pupils with the 
knowledge and skills needed to help keep themselves safe from abuse. 

• Make children aware of the adults in school who they can approach with worries or 
problems. 

• Ensure that effective relationships are established between school, parents and other 
agencies so that incidents can be investigated fairly, confidentially and successfully. 

• Ensure that all staff are aware of their statutory duties and that our organisation has clear 
policies and procedures that are understood by all. 

• All staff attend 3 yearly one day basic training from an outside provider. For new staff there 
is a comprehensive section of the induction training devoted to safeguarding. 

• Annually, all staff read and understand part 1 of Keeping children safe in education. 
• All new staff undergo a comprehensive induction that includes safeguarding policies and 

procedures specific to Limpsfield Junior School and part 1 of Keeping children safe in 
education. 

• Safeguarding is regularly discussed at staff meetings. 

The Safeguarding Team 

Our Child Protection Lead Officer is  Martin Moss (Head Teacher) 

Our Deputy CPLOs are    Will Allen (Deputy Head Teacher) 
     Louise Slack (Learning Mentor) 
 
Our Safeguarding Governor is  Jamie Middleton 
 
Chair of Governors   Lisa Swann-Ferris 
 
The Role of the Safeguarding Team 

All allegations and suspicions will be reported to this team who will decide upon the actions 
required. A team approach is adopted when deciding upon the actions required ensuring that 
confidentiality is maintained. However, it is recognised that the responsibility for ensuring that 
appropriate actions occur lies with the Designated Safeguarding Lead. If it is deemed appropriate 
then a member from the team will consult with the Sheffield Safeguarding Advisory Service and 
Social Care to decide on the next steps to be taken. 

Information Sharing 

We recognise that information sharing is vital when safeguarding children and so the school team 
will regularly discuss concerns and ‘live’ cases. A weekly meeting is timetabled to discuss actions, 
impact and next steps.  

We also recognise the importance of early information sharing with other external organisations. It 
is a legal responsibility to ensure that the General Data Protection Regulation is taken in to 
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consideration when sharing data but it must not be allowed to stand in the way of the need to 
promote the welfare, and protect the safety, of children 

Information is shared with other schools during transitions and appropriate receipts obtained. We 
ensure that there is a face to face visit by a member of the safeguarding team to Hinde House 
Secondary, as our main feeder, and where required to other schools. We also work closely with 
Brightside Nursery Infants School as our main feeder in to Y3. 

The Role of the Designated Safeguarding Lead 

The broad areas of responsibility of the Designated Safeguarding Lead are outlined in the DfE 
document “Keeping children safe in education Annex B”. The broad headings for these 
responsibilities are: 

• Manage referrals  
• Work with Others 
• Training  

 
The designated safeguarding lead should undergo training (at least annually) to provide them with 
the knowledge and skills required to carry out the role. In addition, their knowledge and skills should 
be refreshed at regular intervals, as appropriate, to allow them to understand and keep up with any 
developments relevant to their role so they:  
 

• Understand the assessment process for providing early help and intervention, for example 
through locally agreed common and shared assessment processes such as early help 
assessments.  

• Have a working knowledge of how local authorities conduct a child protection case 
conference and a child protection review conference and be able to attend and contribute 
to these effectively when required to do so.  

• Ensure each member of staff has access to and understands the schools or college’s 
safeguarding and child protection policy and procedures, especially new and part time staff.  

• Are alert to the specific needs of children in need, those with special educational needs and 
young carers. 

• Are able to keep detailed, accurate, secure written records of concerns and referrals.  
• Obtain access to resources and attend any relevant or refresher training courses.  
• Encourage a culture of listening to children and taking account of their wishes and feelings, 

among all staff, in any measures the school or college may put in place to protect them.  
 
All new starters will also receive an induction which will include: 
 

• Sharing of the Child Protection policy 
• Sharing of the School Behaviour policy 
• Sharing of the staff Code of Conduct policy 
• The identity and role of the designated safeguarding lead and deputies 

 
Raising Awareness  
 
The designated safeguarding lead should: 

•  Ensure the school or college’s safeguarding and child protection policies are known, 
understood and used appropriately. 
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• Ensure the school or college’s safeguarding policy and child protection policy is reviewed 
annually (as a minimum) and the procedures and implementation are updated and reviewed 
regularly, and work with governing bodies or proprietors regarding this.  

• Ensure the safeguarding and child protection policy is available publicly and parents are 
aware of the fact that referrals about suspected abuse or neglect may be made and the role 
of the school or college in this.  

• Link with the local LSCB to make sure staff are aware of training opportunities and the latest 
local policies on safeguarding.  

• Where children leave the school or college, ensure their child protection file is transferred to 
the new school or college as soon as possible. This should be transferred separately from the 
main pupil file, ensuring secure transit and confirmation of receipt should be obtained.  

 

At Limpsfield Junior School the main duties of the Safeguarding Team are: 

• To receive, investigate and record any reports from anyone regarding possible safeguarding 
concerns. 

• To make decisions about the necessity to involve Social Care and/or the Police regarding any 
reported incidents, allegations or suspicions. 

• To take any steps necessary to secure the immediate safety of any child who may be at risk. 
• To make clear notes of incidents containing names, dates, times, nature of concerns, child's 

explanations where appropriate and any further observations. 
• To ensure that all child interviews are carried out in an appropriate manner in order to 

receive a correct message from the child. 
• To ensure confidentiality at all times and the safe keeping of the school reports and records 

in a locked facility. 
• To work with parents and other agencies in preparing CAFs where appropriate. 
• To make decisions on whether to inform or consult parents, taking advice from Social Care 

on this measure, if appropriate. 
• To inform the Chair of Governors of incidents where appropriate. 
• To attend and report to Child Protection Meetings held by the investigating authorities. 
• To attend and contribute to any internal enquiries as needed. 
• To attend training and make other staff aware of their responsibilities under this policy. 

Safeguarding Procedures 

All disclosures need to be recorded on a Safeguarding Concern Form which can be found on the 
school network or in the staffroom. These forms should be passed to a member of the Safeguarding 
Team immediately and at the very least, before the end of the school day. Once received, staff may 
be asked to provide further information to ensure clarity. It is important that all concerns, 
discussions, decisions made and the reasons for those decisions are recorded accurately in writing. It 
is important that staff do not make assumptions from the information given but provide factual 
recounts. 

If there is a concern about a child but there has not been a disclosure, a Safeguarding Concern Form 
should also be completed and passed on to the Safeguarding Team before the end of the school. If 
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staff are not sure a form should be completed then they should discuss their concerns with a 
member of the safeguarding team.  

The school endeavours to ensure that at least one member of the safeguarding team is present in 
school at any time. If this is not the case then they will be contactable by phone. Out of school hours 
there is a safeguarding cascade for staff to discuss any concerns that they may have. 

If in doubt, always talk to a member of the Safeguarding 
Team!  

In the case of a complaint made against staff the Headteacher should be informed. If the complaint 
is about the Headteacher then staff should consult the Chair of Governors whose contact details can 
be found in the school office. 

Following up a Safeguarding Concern 

The need for confidentiality means that staff may not always be informed of all the actions that have 
occurred following the report of a safeguarding concern. However, staff will be kept informed at a 
level that is deemed appropriate. If you have reported a safeguarding concern but do not feel that it 
is being dealt with properly then you should discuss your concerns with the Designated Safeguarding 
Lead. If you still have concerns then you should report these to the Sheffield team advisory service 
on 0114 2053535.  

Always think of the needs of the child first.  

Safeguarding in the Curriculum 

The curriculum addresses safeguarding in a number of ways: 

The curriculum in subjects such as Personal, Social and Health Education, discusses relevant issues 
with the children. Topics include such themes as Drugs, Sex and Relationships, Stranger Danger, 
Radicalisation and online-Safety. Children are encouraged to explore and discuss these issues and 
are equipped with skills they need to stay safe and know whom to turn to for help. 

The curriculum is also designed so that safety issues within subjects are discussed and safe practices 
taught, such as: 

• Using equipment properly in PE and Design and Technology 
• Road safety (Road Safety Officers) 
• Food hygiene and healthy choices (Cooking Clubs and curriculum lessons) 
• Online-safety  

Staff are also mindful of the role of the Spiritual, Moral, Social and Cultural curriculum recognising it 
as a strand throughout the broader school curriculum. Opportunities are taken to discuss sensitive 
issues and where appropriate, these are linked to Modern British Values. 

Safer recruitment  
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The school adheres to safer recruitment practices ensuring that key members of staff have under 
gone the training and during any selection process one member of the panel is safer-recruitment 
trained. The procedures followed are in line with legal expectations and best practice and are 
outlined in the document ‘Limpsfield Junior School Recruitment Procedures to Support Safeguarding’. 

Induction and training 

All staff have Safeguarding induction training that supports them in being able to recognise and 
report any concerns immediately. Safeguarding induction training includes sections on behaviour 
guidelines for staff, sharing information, definitions of abuse and procedures to follow if abuse is 
suspected. 

All staff will receive yearly training on procedures as part of their ongoing professional development. 
This training will have two parts: 

• Part one of the DfE statutory guidance Keeping children safe in education 
• Agreed safeguarding policies, procedures and practices for Limpsfield Junior School 

Safeguarding updates will also occur regularly throughout the academic year ensuring that staff 
remain confident and aware of policies and procedures. 

The CPLO and Deputy CPLO will receive regular training from the local authority in line with current 
guidance. 

Children with Special Educational Needs and Disabilities 

We recognise that children with SEND may present additional barriers to the identification of 
possible abuse and neglect. This may include: 

• Assumptions that indicators of abuse such as behaviour, mood and injury relate to the 
child’s impairment without further exploration 

• Children with SEND can be disproportionally impacted by things like bullying without 
outwardly showing any signs 

• Communication barriers both physically and emotionally 

To ensure that these barriers are removed and possible abuse or neglect is not missed, we will 
evaluate each child on an individual basis and put into place appropriate actions. These may include: 

• Early identification of a child’s needs in the safeguarding procedure 
• The identification of a key worker who may support the child throughout the procedure 
• Ensure any ‘interviews’ are carried out in a child friendly and familiar environment and 

manner 
• Ensure that any outside agencies who become involved are aware of the child’s needs 
• Always maintain an attitude that it could happen to any child 

Children who Speak English as an Additional Language 
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We also recognise that for a number of our children, English is not their first language. This again 
may present barriers to the possible identification of abuse and neglect as children are not able to 
fully articulate in English what has happened. To try to remove any barriers we will do the following: 

• Identify early any language needs that the child may have 
• Where possible, involve school staff who are able to communicate in the child’s first 

language 
• If a member of staff is not available then contact neighbouring schools for support- in the 

first instance this would be Whiteways Primary School or Owlerbrook Primary School 
• Ensure that any outside agencies who become involved are aware of the child’s needs and 

where needed provide them with first language support 
• Ensure that parents/carers are aware of what is socially and culturaly acceptable in modern 

British society 

Review of Safeguarding Procedures 

In line with DfE advice, we recognise the high level of expertise that many staff and governors at 
Limpsfield Junior School have developed through their daily management of safeguarding concerns. 
As such, we endeavour to ensure that staff are able to contribute to and shape safeguarding 
procedures and policies on a regular basis. It is also recognised that this best practice also supports 
the wider acknowledgement that safeguarding is the concern of all staff.  

Recognising Signs of Abuse 

There are four main categories of abuse: 

Physical Abuse 

Physical abuse may involve, hitting, shaking, throwing, poisoning, burning or scalding, drowning, 
suffocating and/or otherwise causing physical harm to a child. Physical harm may also be caused 
when a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child. 

Emotional Abuse  

Emotional abuse is: 

• The persistent emotional maltreatment of a child such as to cause severe and persistent 
adverse effects on the child’s emotional development. It may involve conveying to children 
they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of 
another person. Not giving the child opportunities to express their views, deliberately 
silencing them or "making fun" of what they say or how they communicate.  

• Age or developmentally inappropriate expectations being imposed on children, such as 
interactions that are beyond the child’s developmental capability.  

• Overprotection and limitation of exploration and learning. 
• Preventing the child participating in normal social interaction.  
• Seeing or hearing the ill-treatment of another.  
• Serious bullying (including cyberbullying), causing children frequently to feel frightened or in 

danger.  
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• The Exploitation or corruption of children.  

Some level of emotional abuse is involved in all types of maltreatment of a child, though it may 
occur alone. 

Sexual Abuse  

Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the child is aware of what is happening. 
The activities may involve physical contact, or non-contact activities: such as involving children in 
looking at, or in the production of, sexual images or watching sexual activities, encouraging children 
to behave in sexually inappropriate ways, grooming a child in preparation for abuse (including via 
the internet).  

Sexual abuse is not solely perpetrated by adult males; women can also commit acts of sexual abuse. 
There is also the need to be aware of peer on peer abuse (abuse committed by a child on another 
child). It is important to ensure that when dealing with such allegations that the child’s age and 
cognitive ability is taken in to account. Support will be given to the victim as well as the perpetrator 
and parents and carers will be kept informed at an appropriate level. As a school iwe recognise that 
abuse is abuse and will never be tolerated. The excuse that it was just a laugh or a bit fun is not 
acceptable. 

Neglect  

Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, which is 
likely to result in the serious impairment of the child’s health or development. Neglect may occur 
during pregnancy as a result of maternal substance abuse. Once a child is born, neglect may involve 
a parent or carer failing to provide adequate food, clothing and shelter (including exclusion from 
home or abandonment), protecting a child from physical and emotional harm or danger, ensuring 
adequate supervision (including the use of inadequate care-givers) and ensuring access to 
appropriate medical care or treatment. It may also include neglect of, or unresponsiveness to, a 
child’s basic emotional needs. 

Recognising signs and symptoms of abuse: 

• a child or young person alleges that abuse has taken place or that they feel unsafe 
• a third party or anonymous allegation is received 
• a child or young person’s appearance, behaviour, play, drawing or statements cause 

suspicion of abuse and/or neglect 
• a child or young person reports an incident(s) of alleged abuse which occurred some time 

ago 
• a report is made regarding the serious misconduct of a worker towards a child or young 

person 

This is not an exhaustive list and all staff should use their personal judgement when reviewing any 
incident that concerns them.  
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If in doubt, always talk to a member of the Safeguarding 
Team!  

Allegations of Abuse made Against Teachers and Staff 

When dealing with any allegations made against a member of staff at Limpsfield Junior School 
reference will be made to part four of ‘Keeping Children Safe in Education’. As outlined in this 
document, procedures will be applied with common sense and judgement. At all times the safety of 
children will be of paramount importance along with the wellbeing of the member of staff against 
whom the allegations have been made. 

Parents / Carers and Governors 

A copy of this policy and a parents/carers guide to safeguarding is available for parents and carers on 
the school website, in the school office or by contacting the Safeguarding Team.  

Governors have approved this policy and have a duty to ensure it is kept and updated annually. A 
governor has been appointed to be the Link Governor for Safeguarding and will meet regularly with 
the Designated Safeguarding Lead to discuss and review procedures in school. 

This policy does not exist in isolation but should be applied alongside other school policies and 
procedures. In particular 

Limpsfield Junior School Behaviour Policy 
Limpsfield Junior School Cyber Bullying Policy 
Limpsfield Junior School Anti-Bullying Policy 
Limpsfield Junior School Use of Reasonable Force Procedures 
Limpsfield Junior School Recruitment Procedures 
Limpsfield Junior School Children Missing from Education Policy 
Limpsfield Junior School Code of Conduct Policy 
 

Review 

This policy will be reviewed annually. 

Last Review    October 2018 

 

 

 

 

 


